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POLI CE CAPTAIN

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e supervi sory and
adm ni strative |aw enforcenment positions, the primary duty of
which is managi ng one of the departnent's patrol shifts. The
Police Captain adm nisters the assigned shift, overseeing the
wor k of all assigned enpl oyees and controlling the care and use
of assi gned equi pnment, vehicles, and property. Enpl oyees of this
class are al so responsible for the records of shift activity and
for assigned public relations duties. Police Captains both
supervise and perform |l aw enforcenent duties in the areas of
patrol operations, traffic control and accident investigation,
crimnal investigations, special operations, and t he handl i ng of
juveniles. Work of this class is performed with a high | evel of
i ndependence, with special instructions froma Police Major, who
al so reviews the work of the class. This class ranks directly
bel ow t hat of Police Major.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned., neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the operation of a patrol shift. Deci des on the
organi zation of the assigned shift, including officer
depl oynent . Revi ews incom ng conmuni cations for the division

and handles the matter or assigns it to a subordinate.
Conmpl etes any forms and records required for the assigned
di vi si on.

| nvestigates conplaints against personnel in the assigned
di vi si on and makes recommendati ons for handling each conpl aint.
Assists in the investigation of any accident involving

departnment equi prment or personnel, determ nes the cause, and
makes a recomrendati on on procedure to avoid future accidents.

Pronmpbtes a positive public imge of the work of the departnent
in the performance of duties. Answers questions for the public
about the operation of the police departnment or rel ated areas of
| aw enf orcenent. Serves as a consultant for smaller |aw
enf orcenent agencies in surrounding areas, providing themwth
techni cal expertise, assistance, and cooperation in training or
| aw enforcement efforts.

Supervi ses subordinate police departnent enployees. Hol ds
meetings to receive reports or dissemnate information.
Conducts roll-call; inspects the appearance of assigned

personnel and equi pnent to insure conpliance with departnental
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standards for safety and propriety. Assi gns duties and work
schedul es; approves | eave. Provi des assistance in technical
areas of work. Reviews reports witten by subordinates.
Resol ves enpl oyee conplaints and grievances, and counsels
enpl oyees who are experiencing work problens. Mai nt ai ns

di sci pli ne. Provides on-the-job training for departnment
menbers.
Supervises law enforcement activities of all subordinate

personnel on the assigned shift and personally perfornms duties
in the areas of patrol operations, traffic control and traffic
acci dent i nvesti gati on, crim nal i nvesti gati ons, speci al
tactical operations, and handling of juveniles.

Checks assigned equi pnment on a regular basis to insure that it

is in correct operating condition. Arranges for repairs and
mai nt enance; nekes inspections to insure that repairs were
properly acconpli shed. Di sburses supplies and equi pnent when
required.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nation.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified el ector of the State of Loui siana, and
passing a civil service exam nation for the position.

Before pronotion, nust pass a nedical exam nation designed to
denonstrate good health and physical fitness sufficient to
perform any required duties of the position.

At the time of application for exam nation, nust be an i ncunbent
in the class of Police Lieutenant.

Must be a regul ar and pernanent enployee in the class of Police
Li eut enant .
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